7150 E. 24th Street

Yuma, AZ 85364

August 20, 2008

Ms. Julie Hutchinson

Personnel Director

Hopkins Regency

1825 Melbourne Avenue

Flushing, NY 11367

Dear Ms. Hutchinson:

I am writing to you in an effort to express my interest in gaining employment within your organization.  I am interested in obtaining a career in nursing where I can utilize my skills and be apart of a successful company.  I have researched medical facilities throughout the United States and am confident no other organization can provide me with the opportunities your hospital can.  

I have spent the past few years preparing myself for a career in nursing and feel I have a lot of qualifications that would make me an asset to your company.  I am hard working, dedicated, and enjoy communicating with others.  I have experience dealing with difficulties and overcoming challenges.  I’m confident that the training, knowledge, and experiences I have acquired thus far will guide me to a successful future in the area I love most. 

Enclosed is a copy of my resume which includes all of my contact information.  I am available for contact throughout the day and look forward to hearing from you soon.  If I can be of any further assistance please let me know. I hope that the information I have provided you with leads to future discussions and possible opportunities.  

Sincerely,

Ms. Shaffer

You must find a company that correlates with your career.  


Google an address if need be to find a mailing address that fits.





Example:  


Profession  (	Possibilities to search for


Art Teacher ( High School


Mechanic (   Auto Shop in a city you want to live


Nurse  ( Hospital you want to work at


Coast Guard ( Coast Guard � HYPERLINK "http://www.uscg.mil/global/mail/info_pg.asp" ��http://www.uscg.mil/global/mail/info_pg.asp� 





Try to find a specific name to address letter to.


Human Resources Director/Personnel Directors are in charge of hiring











